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IpaBuaa nonb30BaHHs HHPOPMANHOHHO-OHOIHOTEYHBIM ut*ﬁv»pm@,&l:ﬂ?].l)
1.06mue noaoReHns
1.1. Ipasuna noassosanus UB1] paspabotansi Ha ocHose [Tonoxenus 06 UBL]
['BOY COLLI c.MocTsl.
1.2. [Npasumna nons3oBanus UBL] perimameHTHpYIOT nopsinok goctyna K ponaam MBLI,
npasa u o0si3aHHOCTH nonk3osarenei MBLL
1.2. INpaBo cBoGOAHOTO AOCTyMa U OecriatHoro noss3osaHus pecypcamu MbLL umeror
obOyyaroluecs, rnejgarornyeckue paboTHUKH, POAUTENH (3aKOHHBIE NIPEICTABUTEIH )
00YyJarOIIMUXCS, COTPYAHUKH LIKOJIBI.
1.3. K ycayram nonb3oBaTenel npeaocTaBiIsoTes:
dona yueOHOI, Xy107KeCTBEHHOMN, CIIPaBOYHOM, HAYUHO-OMY IIPHOM JIMTEPATyPhI s
yyalluxcst; METOIHYECKOM, HayYHO-Ne1arorn4eckoi, CipaBoYHOi yHeOHOMH,
XY/I0KeCTBEHHOM TUTepaTyphl JUIs yduTeNne, poauTesei (3aKOHHbIX MpeicTaBUTeNeH);
KHWTH, Ta3eThl, JKYpHAbI, CJaiibl, BUIeOMarHUTHbIE 3aUCH, 3JIeKTPOHHBIE 0a3bl JaHHBIX
¥ 1p. cripaBouHo-Onbamorpadudeckuii Gon, peKoMeHAaTeIbHbIE CIIMCKH JIMTEPaTyphl;
WHIMBHIYaJIbHbIE, TPYIIIOBbIE H MaccoBbIe (hOpMbI pabOoThl ¢ YUTATEISAMHU.
1.4. Pexxum pabotsl MIBL cooTBeTcTBYeT BpeMeHH paboTsl KoLl [l obecnieuenns
auddepeHIIHPOBAHHOrO NOAX0Aa K 00CTYKUBaHUIO M0/1b30BaTe e COCTaBIISETCS
pacrucanue pabots MBLL
2. lpaBa, 06513aHHOCTH H OTBETCTBEHHOCTh NoJib3oBaTteseil MBI

IMoas3oBaTenn UBLL umeroT npaso:
MoJy4aTsh MoaHyto uHdopmaluio o ponae, MHGOPMALIMOHHBIX pecypcax U
npenoctasnsembix UBL] yenyrax; noib30BaThest CpaBovHO-01bauorpapuiecknm
annapatom 0uOIHOTEKH; MOTydaTh KOHCYIbTATHBHYIO TIOMOILb B IIOMCKE U BhIOOpE
MCTOYHHKOB HH(OPMALIUK; MOTydaTh 11000 1okyMeHT U3 Gponnos MBI Bo BpemenHoe
MoJIL30BaHMe Ha YCIOBUX, onpeaenéHHbix [IpaBunamu nonaszosanus MBLI;
NpOo/UIeBaTh CPOK MOITB30BAHUS AOKYMEHTaMHU; [10J1y4aTh KOHCYIHTATHBHYIO IOMOIIIb B
padote ¢ HHGOpMaLHeil Ha 3TeKTPOHHBIX HOCHTENSAX MPH M0JIb30BAHHH IEKTPOHHBIM U
MHBIM 000pYyI0BaHHEM; YUaCTBOBATh B MEPONPHUATHSX, NpoBoAMMBIX MBLI;
obpamiatbesi IS paspelieHus: KOHGIUKTHOH CUTYally K TUPEKTOPY LIKOJIBL.
IMoas3osarean UBLL o6s3aubi:
cobmonath npasuiaa rnonsbzoBaHus MbLI; 6epexHo OTHOCUTBCS K TPOM3BENECHUM MIeYaTH
(He BBIpBIBaTh, He crudaTh CTPAHHUL, HE J1eNaTh B KHUrax noa4€épKUBaHHH, ITOMETOK),
MHBIM JOKYMEHTaM Ha pa3HbIX HOCHTEsX, 000py10BaHUIO, HHBEHTApPIO;
NOAAeP)KUBATh MOPSIOK PacCTAHOBKH JOKYMEHTOB B OTKpbITOM aoctyrne UbL,
pacnosiokeHus: KapTo4YeK B Karajnorax M KaproTekax;
MOJIb30BATHCH LIGHHBIMH M CMIPABOYHBIMH TOKYMEHTaMH TOIBKO B MOMEILEHHH
OubIHOTeKH; YOS AUTHCSA MPH MOTYHEHHH JOKYMEHTOB B OTCYTCTBHH 1€(EKTOB, a Ipu
oOHapyxeHUuH nporHdopmMupoBats 00 3ToM padotHuka UBLI;



PACIUCHIBATHCS B YUTATENBCKUX (OPMYIISIPAX 32 KaXK/IbIN MOJyUYE€HHbBIN JOKYMEHT
(uckiroueHue: ooyuarommuecs: 1 — 4 kiaccon);

BO3Bpalarh JOKyMeHThl B MBI B yCTaHOBIIEHHBIE CPOKH; 3aMEHATH NOKyMeHThl b1 B
Cly4dae UX yTpaThl WM MMOPYH UM PABHOLEHHBIMH; MOJHOCTHIO paccunTaThes ¢ MBI mo
MCTEYCHUH CPOKa 00yUYEeHUs WM padoThl B 00111€00pa30BaTeIbHON OpraHu3alltu.

3. lopsiaok nmouab3osanus MBI
3ammck oOydarorierocs: oomeodpazoBarensHoil opranm3anuu B MBI mpousBoauTcs mo
CIINCOYHOMY COCTaBY KJIacCa B MHAUBHUIYAJIbHOM ITOPSAKE, IEIarOTMYEeCKUX MU UHBIX
pabOTHUKOB 00pa30BATEIHPHON OpPTraHU3AINH, POAUTENEH (MHBIX 3aKOHHBIX
npeacTaBuTeNel) o0ydaronmxcs — no nacnopty. [Ipu 3anvcu monb30BaTENM T0KHbI
03HAKOMHTHCS € MpaBmiiaMu nosk3oBanus MBL u moarBepanTs 0053aTenbCTBO 00 UX
BBITIOJIHEHUU CBOEH MOJANKCHIO HA YUTATEIHLCKOM (POpMYJIIsIpe; epeperucTparus
nonb3oBarteneit MBIl nponsBoauTes €xxeroqHo; JT0KyMEHTOM, OATBEPKAAIOLIUM IIPABO
nosib3oBanust UBL, saBisieTcs untarensckuit opMyisip; YUTaTENbCKUN HOPMYIISIp
(bUKCUpYET 1aTy BbIIauM MOJIH30BATENIO JOKYMEHTOB M3 (POHJIa M UX BO3BPAIICHUS B
WBLI.

4. IlopsioK NMOJIb30BAHMSI A00HEMEHTOM
[Tonp30BaTeIM UMEIOT MPABO MOJYyYaTh HA JOM U3 MHOTOTOMHBIX M3IaHUMN HE 00Jiee IBYX
JIOKYMEHTOB OJTHOBPEMEHHO; MaKCUMaJIbHbIE CPOKH MOJIb30BaHUs JOKYMEHTAMU:
y4e€OHUKH, y4eOHbIE TOCOOUS — YUEOHBIN I0JT; Xy10KECTBEHHAS JIUTEPATypa, U3ydaeMmas
10 IIporpaMMe — MOCje U3yYeHHUs;, Hay4YHO-TIOMYJIsIpHasi, T03HaBaTeIbHas,
XyJI0’)KE€CTBEHHAs JIuTeparypa — 1 MecsIy; IepuoAnYecKue U3JaHus, U3gaHus
MOBBIIIEHHOTO crpoca — 10 nuei. [lonp30BaTenn MOryT NPOJAIUTh CPOK MTOIB30BAHUS
JIOKYMEHTaMHU, €CJIM Ha HUX OTCYTCTBYET CHPOC CO CTOPOHBI APYTUX MOJIb30BATEIEH; HE
MOJIJIeXkKAT BbIJIaye Ha JIOM PEJIKUE, [ICHHBIC U CIIPABOYHBIC U3JaHUs; YUTaTeNH (32
HCKITFOUEHHEM ydJaruxcs 1 — 4.K71accoB) paclMChIBAIOTCS B YUTATEILCKOM (OpMYJIsIpe 3a
KQKJIBIM 9K3eMIUTSp U3JJaHUI; BO3BpallleHne (GUKCUPYETCs MOANMUCHI0 OMOIMOTEKapS.

S. IlopsiaoK MOJIb30BaHUS YUTAJIBHBIM 32J10M
PaboTa ¢ KoMIIBIOTEPOM yHAIIMMUCS TIPOU3BOIUTCS 10 TPadUKy, YTBEPKIEHHOMY
JUPEKTOPOM HIKOJIBI M B ipucyTcTBUM padoTHuka WBLL; paspemaercs paboTa 3a oiHUM

MepPCOHATBLHBIM KOMIBIOTEPOM HE 00Jiee IBYX YEIOBEK OJJHOBPEMEHHO;

1o Borpocam noucka uHdopmainuu B MIHTepHeTe moibp30BaTeb 10IKEH 00paTUTHCS K
pabotHuky UBLI; 3anpeniaercs obpaiieHue kK pecypcam MHTepHeTa, peanoiararoinmm
oruIaTy; paboTa ¢ KOMIIbIOTEPOM MTPOU3BOIUTCS COTIIACHO YTBEPKAEHHBIM CAHUTAPHO-
TUTUEHUYECKUM TPeOOBaHUSIM;

JuTEepaTypa, NpeHa3HauyeHHas JJisl UCTIOIb30BaHUs B YUTAIIBHOM 3ajie, Ha JJOM He

BBIJIAETCS; SHIIUKIIONEIUHY, CIIPABOYHBIE U3/IaHUS, PEJIKUE U LIEHHbIC KHUTH BbIAAIOTCA
TOJIBKO B UATAIILHOM 3aJI€.

6. ITopsiIOK MOJIL30BAHUS MeIUATEKOM, 30HOM MPOEKTHO-UCCIEA0BATEIbCKON U

KOJIJIEKTUBHOM AeITeJIbHOCTH, 30HOM /ISl IPOBEACHUS MEPONPUITHI IPAKIAHCKO-

NATPUOTHYECKOW HATIPABJICHHOCTH

MIPOU3BOJIUTCS B COOTBETCTBUH C MIPaBUJIAMU TEXHUKHU O€30TIaCHOCTH,
MPOTUBONOKAPHBIMU ¥ CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMU U MPaBUIIaMU
BHYTPEHHETO TPYI0BOT'O PACIOPSIKA.



